
 

    

 

  

 

 
Dear Mums, Dads and Carers, 
 
Re: New School Procedures and Start of the Year 

Hello! This is my first letter to you and it gives me great pleasure to be writing with a more 
positive outlook for the new academic year. It has been lovely to see all of the children coming 
back so settled and ready to explore and learn.  I am looking forward to being able to meet you 
all in person and get to know you better. You will see me outside on arrival and pick up. I am 
the lady with a West Midland’s accent, so please introduce yourselves and I will try my hardest 
to start to remember your names and get to know you!  

Another valuable addition to the Senior Leadership team is Mr Webster, who has now stepped 
up to Deputy Headteacher. We are both looking forward to building on the great work of Mrs 
Fish and Mr MacKinnon and the ongoing school team.  

We would also like to welcome our other new staff to the amazing team at Willow Lane: 

 Mr Barnes- Blue Class Teacher 

 Mrs Middleton- Red Class TA 

 Mrs Bailey- Red Class TA 

 Emma Winder- Welfare Assistant 

 Hayley McGinley- Welfare Assistant 
 
In the true sense of change, we have also returned to an array of Government changes and a 
new freedom. As a school, we will be working our way through these changes - the children at 
the heart of every decision. These will be reflected more fully in our risk assessment that will be 
on the website next week. Below we have summarised the main changes starting next week.  
 
Thank you for all your help and support. Here’s to a fabulous first term! 
 
 
Kind regards, 

Lucy Naylor 

Headteacher 
 
Willow Lane Community Primary School 
 
 
 

Willow Lane, 
Lancaster, 
LA1 5PR. 
Telephone: 01524 65880 
E-mail: head@willow.lancs.sch.uk 
Website: www.willow.lancs.sch.uk  
Headteacher: Lucy Naylor 

http://www.willow.lancs.sch.uk/


 

    

 

Week Beginning 06.09.2021 

Starting from next week there will be some changes to our usual routines. The Department for 
Education published Schools COVID-19 Operational Guidance on August 17th. 

In a nutshell, the guidance tells schools that most changes imposed during COVID are no longer 
necessary although schools themselves should risk assess constantly and respond.  

As advised in the guidance, we consulted with staff about the new arrangements on September 
2nd and we are taking a cautious approach and will manage the transition to remove bubbles at 
the pace of the children. In line with our risk assessment, we hope to be operating without 
bubbles by the beginning of October, depending upon the current analysis of COVID 19. We will 
keep you informed at each stage before changes occur.  

ROUTINES 

Start of the Day Routine 

The current start of the day routine is to continue. 

Gates open : 8:50am 

Gates close: 9:00am 

After 9:00am your child will be registered as Late, as registers close at 9am. After 9am you will 
have to bring your child to the office. 

 

End of the Day Routine 

Children can now be collected from outside their classroom. 
This means that you can come onto the playground and finally see your child’s teacher! 

Gates open: 3:10pm 

Rec and KS1 Collection: 3:10pm 

KS2 Collection: 3:15pm 

Parents are to wait outside their child’s classroom at these times and away from the windows 
and doors. 

Younger siblings will wait in class until their older brother or sister comes to collect them from 
their classroom outside doors. They will only be allowed to walk home if permission has been 
given via the office. 

If your child goes to WOOSH or an afterschool clubs. They will be collected from the inside 
classroom door by the leaders of the club when their name is called.  

 

 



 

    

 

OTHER CHANGES 
 Face coverings on site are optional, however, parents and visitors are asked to respect the 

safety of others. 

 We will be re-introducing External Clubs this half term and Internal Clubs next half term. 

 We will once again start visits and trips to places.  

 At lunch times and playtimes we will gradually introduce mixing of year groups- this will be 
dependent on the children’s needs.  

 Staff can now work more freely between year groups.  

 We will hold back on whole school assemblies in the hall and performances for this half-
term  and will continue to deliver class virtual assemblies. Gradually, we will introduce 
mixed year group assemblies.  
 

CONTROL MEASURES AND TESTING AND SELF-ISOLATION GUIDANCE SUMMARY 

Control Measures Remaining In Place in Willow Lane: 

 Ensuring good hygiene for all 

 Enhanced cleaning procedures  

 Ensuring good ventilation throughout 

 Following Public Health Advice on Testing, Self-Isolation and Managing Confirmed Cases 
of COVID-19 
 

NEW SELF-ISOLATION GUIDANCE SUMMARY 
 
The main symptoms of COVID-19 remain the same: 

 new continuous cough and/or 

 fever (temperature of 37.8°C or higher) 

 loss of or change in, normal sense of taste or smell (anosmia) 
 

 

When should my 
child self-isolate 
or miss school? 

 
 

 

 
NO 

 All children MUST attend school unless they are ill.  

 From 16th August 2021, children under 18 (or double-vaccinated adults) 
do not need to self-isolate or miss school if a member of their household 
or a contact, has COVID19.  

 Instead, they will need to book a PCR test but can continue coming to 
school so long as they have no symptoms and the test result is negative. 

 

 
YES 

 If your child develops COVID19 symptoms at home, they must stay at 
home and book a PCR test, NOT a Lateral Flow test. 

 If your child develops COVID19 symptoms at school, they will be sent 
home and you must book them a PCR test.  

 If your child tests positive for COVID19, they will need to self-isolate. The 
rest of the household does not need to self-isolate if they are under 18 
or fully vaccinated – but instead, should book a PCR test. 

 If your child has a positive PCR test, NHS test and trace will contact you 
to trace close contacts. 



 

    

 

ACCESSING COVID-19 TESTING IN LANCASHIRE. 
Symptomatic testing and testing for close contacts 

PCR tests can be booked at any of the DHSC run sites that operate Monday – Sunday 8am – 
8pm on the gov.uk website https://www.gov.uk/get-coronavirus-test 

PCR tests for home delivery can also be ordered by calling 119. 

 

 

https://www.gov.uk/get-coronavirus-test

